
Rate  (use GSA rates) # Days Amount

Dates of Travel:

Location:

From:

To:

Mileage @

MI&E Per Diem

Lodging (Room + Tax)

Airfare

Rental Car (Total with Tax)

Rental Car Fuel

Airport Parking

Registration Expense

Entertainment (detail below) $

Miscellaneous (detail below) $

Less Advance

Net Due Employee $

 Entertainment Details
 Date Business Purpose Amount

Subtotal

Employee/Consultant Name:
EXPENSE REPORT

$

Purpose of Travel:

Dates of Travel:

!

www.argenttech.net

 Date Business Purpose Amount

$

Total of All Expenses   $ ________  

Return completed form with copies of all receipts to:
FSC Consulting, LLC: office@fscconsulting.com 

Pam Patton: pfp@argenttech.net

Submitted by ______________ _______ Signature: _____ _________ _________ Date: ____ __

12580 FM 775, Floresville, TX  78114 
!P/F (210) 888.1876 

www.argenttech.net 

Subtotal

a a

 Misc. Details

mailto:office@fscconsulting.com
mailto:pfp@argenttech.net
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